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Embassy of the United States of America
Bogotd, D.C., Colombia

May 12,2010
Dear Prospective Quoter:
SUBJECT: Solicitation Number RFQ Number S-C0200-10-Q-0002

The Embassy of the United States of America invites you to submit a quotation for travel
management services at the American Embassy, Carrera 45 No. 24B-27, Bogota D. C.,
Colombia.

The next pre-proposal conference to discuss the requirements of this solicitation will be held on
19 May 2010 at 10:00 am, local time, at the American Embassy, Carrera 45, 24B-27, Bogota

Your quotation must be submitted in a sealed envelope marked "Quotation Enclosed” to the
American Embassy, General Services Office, Attention, Contracting Officer, at Carrera 45 No.
24B-27, on or before 31 May 2010, by 4:00 p.m. No late submissions will be accepted.

In order for a quotation to be considered, you must also complete and submit the following:

e Standard Form 1149. Please fill blocks 12, 17, 23, 24, and 30.

e Section 1, The Schedule, 2.0 Transaction Fees.

e Section 1, The Schedule, 5.0, Furnishing of Equipment/Property - Provide list and
samples of Contractor Furnished Property

e Section 3, Solicitation Provisions - document and submit proof that you meet each of the
requirements listed in this section.

e Section 5, Offeror Representations and Certifications

e Acknowledgement and Acceptance of Scope of Work

Direct any questions regarding this request for quotations to Tim Fitzgerald at 383- 2238 or
FitzgeraldTC2(@state.gov during regular business hours. Questions may be submitted in writing
no later than 18 May, 2010.

Sincerely,

/Jz?Z;

Tim Fitz
Contracting Officer



